UBND THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Poc 1ap — Tw do — Hanh phiic

LY TU TRONG TP.HO CHi MINH
TRUNG TAM TIN HQC

PE KIEM TRA TIN HQC UNG DUNG
Bai thi: THU'C HANH: Capdd A —-Ma dé .........
Ky thi ngay: .../..../2015
Thoi gian lam bai: 90 phit (Khong sir dung tai li¢u)

Phin 1 : WINDOWS + WORD (10 diém)
WINDOWS: 3 diém

#K - HO TEN ~ Taotrén 6 dia D: \ tao cay thu muc bén vdi XXX - HO TEN (voi
Lﬁ CHUYEN DE XXX la md sé6 SV- HO TEN la tén SV khong dwoc gé ddu tiéng
= b TN HOC & viét)

- Tao tap tin TRALOLTXT trong thu muc XXX-HO TEN tra 101

b ExCEL Al
cac cau hdi sau:
WINDOWS < N 4 . . .
ﬁ WORD + Trinh bay ngan gon cac thao tac tao shortcut cho chuong trinh

Microsoft Word trén desktop.
+ Trinh bay ngan gon cac thao tac thém mot Font mdi vao may
tinh.

-~ Nén folder TIN HOC A thanh TIN HOC.RAR

MS WORD: 7.0 diém

Khoi dong MS Word, dinh dang kho gidy A4, 1€ trén/ dudi/ trai/ phai = 2cm. Hoan tat van ban
sau va luu vao thuy muc WORD ly tén BAITHI_WORD.DOCX

DONG PAT - SONG THAN 1

( ong dat hay dia chin 1a mét sy & Song than 172‘1 mot loat cac dot séngm
D rung chuyén hay chuyen dong nén khi mot thé F}g_l_l____l_g;_l___p__gg__ﬂuoc dai duong
lung lay cua mat dat. Dong dat bi chuyén dich g}gggﬁ[]ﬁhgg[]g) trén mot quy

thuong 1a két qua cua sy chuyén dong cia
cac phay (geologic fault) hay nhiing bo phén
dut gay trén vo cua trai dat _hay cac hanh
tinh cAu tao chu yéu tir chit rin nhu dét da.

> Dong dat clng
nhitng dich chuyén
dia chat 16n bén trén
hoac bén dudi mat
= Péne-dat xay ra hing ngdy trén trai dat, nude, nui lra phun
nhung hiu hét khong dang chi y va khong va va cham thién
gy ra thiét hai. Pong dat 16n c6 thé giy thach déu co kha
thiét hai tram trong. nang gay ra song than. Hau qua tai hai ctia

song than c6 thé & mirc cuc 16n
\ Theo Wikipedia.orgj

Cdc dot séng than trong lich sir
v/ Séng than Sendai 11/3/2014 9.0 do Richter
v' Nam DPéo Java 17/7/2004 7.7 4o Richter
v Nhat ban 11/3/2014 8.9 do richter




Phdn 2: EXCEL (10 diém)
Khoi dong MS Excel, hoan tat bang tinh sau ddy va luu vao thu muc EXCEL véi tén
BAITHI EXCEL.XLSX

it Ma ey Phong | Chie Pl‘c‘-‘hgi‘p Lwong | Thue
Nhan Vién o Ban Vu Co Ban Lanh
Vién ’ Vu
A01 Nguyén Gb 550,000
BO1 Lé PGD 450,000
A02 My TP 430,000
Co2 Hoang NV 300,000
A03 Thanh TP 450,000
B02 Hanh PP 350,000
Co1 Chi NV 300,000
BO3 Hién NV 330,000
A04 Tram NV 320,000
B0O6 Tung NV 310,000
Téng Cong
BANG TRA PHONG BAN BANG TRA PHU CAP
Ma PB A B C Gb 50000
Tén PB Ké Hoach Hanh Chinh | Ké Toan PGD 40000
BANG THONG KE THU'C LANH TP 30000
K¢é Hoach Hanh Chinh K¢é Todn PP 20000
NV 10000
Yéu ciu:
Caul Dattén vang dir liéu trén 1a 1a BanglLuongThang (0.5d)
Chinh cot tién Thue Lanh c6 d4u phan cach hang nghin va don vi tién t& AVND  (0.5d)
Cau 2 Font chir la Time New Roman va size chir 1a 13 (0.54)
Border va Shading cho BangLuongThang (0.5d)
Cau 3 St dung cong thirc mdc dién cho cot STT (0.5d)
Dinh dang cho cac bang tinh con lai (0.54)
Cau4  Can ctr vao ky tu dau tién bén trai cia M& Nhan Vién va BANG TRA PHONG BAN,
hay dién tén phong ban vao cot Phong Ban tuong tng voi mdi nhan vién (1d)
CauS Can cr vao sd lidu & cot Chire Vu va BANG TRA PHU CAP, hdy dién tién 1)
Phu Cép cho ¢t Phu Cip Chirc Vuy tuong img véi mdi nhan vién
Cau 6 Tinh Thye Lanh = Phu Cip Chitc Vu + Lwong Co Ban (0.5d)
Tinh Tong Cong cho cot Thue Lanh va Luong co ban (0.5d)
Cau7  Sip xép bang tinh theo thir tu ting dan ciia Thyc Lanh, giam dan cua Chirc Vu (1d)
Cau 8  Rat trich thong tin ciia nhitng nhan vién thudc phong Ké Hoach (1d)
Cau9  Théng ké Tong Thuc Lanh theo timg Phong Ban (1d)
Cau 10 V& biéu dd Pie so sanh Tong Thuc Lanh ciia timg Phong Ban & ciu 9 (1d)

(Hét)

Lueu y: Néu cau nao 1am khong dugc, sinh vién co thé nhap dir liéu gia dé lam tiép cac ciu sau.



UBND THANH PHO HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG KY THUAT Poc 1ap — Tw do — Hanh phiic

LY TU TRONG TP.HO CHi MINH
TRUNG TAM TIN HQC

PAP AN PE KIEM TRA TIN HQC UNG DUNG
Bai thi: THU'C HANH: Cip 46 A — Ma dé .........
Ky thi ngay: .../..../2015
Thoi gian lam bai: 90 phut (Khong st dung tai li¢u)

GOI Y CHAM BAI
Néi dung Pi¢m
Phan 1 WINDOWS + WORD 10
Tao cay thu muc dung 1
WINDOWS | Tao tap tin va tra 1i 2 cAu diing( mdi cau Iy thuyét dung cho 0.5) 1
Nén va luu tap tin nén dung vi tri 1
Tao chit ngh¢ thuat, chén | — Tao chit WordArt — hiéu trng 1
hinh, shapes — Chén Shapes — hiéu ing 0.5
— Chénhinh 0.5
Chia cot bao, dinh Drop | — BDinh dang Cot bao 1
Cap — Dinh dang Drop Cap 1
WORD Binh dang Paragraph — Canh diéu hai bién ; Dinh dang nén | 0.5
' ' — Dinh dang Text Effect, Position 0.5
, — Tao bang 0.5
Tao bang — Dinh dang dudng vién va mau nén 0.5
Bullets — Pinh Bullets dau dong — dit Tab 0.5
Dit Tab Stop — Dinh dang Tab 0.5
Phan2 | EXCEL 10
1 SV lam dang 1
2 SV lam dang 1
3 SV lam dang 1
4 SV lam ding 1
5 SV lam dang 1
6 SV lam dung 1
7 SV lam dang 1
8 SV lam dung 1
9 SV lam dang 1
10 SV lam dang 1




